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Ministry of Health
- 2-9 /£.02-4General Circular Number: cm

Deputy Director General (National Hospital of Sri Lanka)
Director (National Hospital, Kandy)/National Eye Hospital/National Dental Hospital (Teaching)
All Directors of Teaching Hospitals/ General Hospitals/ District General Hospitals
All Medical Superintendents of Base Hospitals/ Heads of Specialized Institutions
All Heads of Institutions under the Line Ministry-
All Principals of Nursing Schools

Annual Transfers of Nursing Officers (Education) in Special Grade 2024

The circular No. 01-06/2023 dated 31.03.2023 issued calling applications for transfers 2022/2023 is 
hereby revoked and applications for transfers 2024 are invited again from the Nursing Officers 
(Education) in Special Grade who expect transfers.

02. Accordingly, officers who have completed a service period of 01 year as at 31.12.2023 on being 
promoted to the post of Nursing Officer (Education) in Special Grade are eligible to apply for 
transfers and applications should be made in compliance with the form given in Annexure 01.

03. And, transfers of officers who are on annual transfer orders and have still not been released by 
hospitals are hereby cancelled and if they expect transfers again, they should reapply in terms of this 
circular.

04. Method of Application

Candidates should make applications in compliance with the form given in Annexure 01. Only 
the applications made strictly in compliance with the form given will be considered for 
transfers. (The application can be downloaded from the official website of the Ministry of 
Health www.health.gov.lk.) All Heads of Institutions shall ensure that accurate and full 
information is furnished in respect of every officer. And, arrangements should be made to 
bring the contents of this circular to the notice of all Nursing Officers (Education) In Special 
Grade of your institution (including those who are on maternity leave and special leave).It is 
emphasized that where any false information is provided or eligible officers are deprived of 
their opportunity to apply and thereby any inconvenience is caused the respective Head of 
institution will be held responsible but not the Ministry of Health.

I.
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07. Arrangements shall be made to bring the contents of this notification to the notice of all Nursing 
Officers (Education) in Special Grade serving in your institution. Decision of the Health Service 
Committee of the Public Service Commision shall be final in respect of any matter affecting 
transfers not provided for by this circular. In the event of any inconsistency between the texts in 
Sinhala. Tamil and English language, Sinhala text shall prevail.

By the order of Health Service Committee of Public Service Commission

Dr. P. G. MaMpala
Secretary 

Ministry of Health
"Suwasiripaya"

385, Rev. Baddegams V'.'.rr,ranr i There Mawaiha, 
Colombo 10. Sri Lanka.

Dr.P.G.Mahipala,
Secretary,
Ministry of Health.

Copy-:
01. Secretary, Health Service Committee of Public Service Commisison - For Information
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Annexure 01

S'SO.S'd./03.^.03.2024

Annual Transfers of Nursing Officers (Education) in Special Grade - 2024

(a) Details of the Officer : -

01. Full name of the Officer: -

02. Name with the initials : -

03. Name with initials (in English) : -

04. Date of Birth : - 05.Age Years: Months: 
Days : -

06. Nationa Identity Card No : - 07. Female
D D Y Y Y Y

Male

08. Permanent Address : - 09. Temporary Address : 10. Telephone No : - 11. Married

Official : -

Unmarried

Personal : -

12. Name of the Spouse : - 13. Occupation and Place of work of the spouse : -



14. Details of the Children
Schools AttendingAgeName

15. Particulars of service stations where the officer has served in the post of Nursing Officer (Education) in 
Special Grade(include present service station’s details also)

Station served Period of Service (from - to)

16. If received a temporary transfer as a Nursing Officer (Education) in Special Grade

Period of Transfer Service Station Attached to

17.Particulars of the request for transfer

Service Station to which transfer is sought City where the service station is located
1.

II.

III.

18. Reason for requesting a transfer (to above service stations)



I hereby declare that all the particulars furnished by me are true and correct.

Signature of the OfficerDate

(bIRecommendation of the Principal

I recommend / do not recommend releasing the officer with / without a replacement.

SignatureDate

(c) Service Particulars (To be filled by the Management Assistant in charge of the subject according 

to the personal file of the officer)

19. Date of first appointment : -

20. Whether confirmed / not confirmed in the service : -

21. Date of promotion to the post of Nursing Officer (Education) in Grade I .......

22. Date of promotion to the post of Nursing Officer (Education) in Special Grade

(i) Batch of Post Basic Nursing Training : -.........................................................

(ii) Index No:-

(iii) Merit No : -

23. Date of assumption of duties on receiving first appointment to the post of Nursing Officer (Education) in
Special Grade : - ...........................................................................................................................

(A copy of the letter of assuming duties in the post of Nursing officer (Education) in Special Grade should 

be attached.)
24. Date of assumption of duties on receiving first appointment to the post of Nursing Officer (Education) in
Grade 1 : - ...........................................................................................................................

(A copy of the letter of assuming duties in the post ofNursing officer (Education) in Special Grade should 

be attached.)

25. Date reported to the present service station : -.................................

26. Period of service at the present service station (as at 31.12.2023) - 
(A copy of the letter of assuming duties should be attached.)



27. Has any disciplinary action been taken against the otticer? 
If so, mention the reference no and date.

Ref. No.

Y YY YMD MDDate

28. If the officer has taken no pay leave except maternity leave details about that : -

I hereby certify that according to the personal file of Mr./Mrs./Miss.................................................................
particulars furnished from No.01 to 16 and particulars furnished by me from no. 19 to 28 are accurate. And, 1 
do certify that this officer has not received any transfer order previously to transfer from this hospital.

Signature of Management Assistant 
in Charge of Subject

Date

(d) Recommendation of Administrative Officer / Hospital Secretary

I do certify that according to the personal file of Mr./Mrs./Miss ...................................................................
particulars furnished from No.01 to No. 16 and particulars furnished by the subject clerk from No. 19 to 28 
accurate. And. Ido certify that this officer has not received any transfer order previously to transfer from 

this hospital.

Signature and Official Stamp of 
Admi nistrative Officer/ 

Hospital SecretaryDate

(e) Recommendation of the Head of Institution

I do hereby certify that particulars furnished from no.l to 16 and from no. 19 to 28 are correct according to 
the personal file. I do certify this officer has not received any transfer order previously to transfer from 
this hospital and I recommend his/her application for transfer with/without/a replacement on the basis of 
providing a suitable replacement at a later occasion.

Signature and Official Stamp of the 
Head of Institution

Date



( (Annual Transfer Form No - 01)

Schedule of Annual Transfer Applications of Nursing Officers (Education) in Special Grade - 2024

Name of the institution -...................................

Date of Promotion to 
the Post of Nursing 
Officer (Education) 
in Special Grade____

Date you 
appointed to 
Institution

Service Station willing to 
be transferred

wereSerial
No.

National Identity 
Card No.

For office useName of the Officer the

I hereby certify that applications made by all eligible officers are included in this schedule

Prepared by - Checked by -

Signature - Signature-

Name Name-

Designation - Designation-

Date- Date-

Signature and Official Stamp of Head of Institution


